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Date: 26.05.2025

VACANCY NOTICE
ADVERTISE No.-02/2

Applications are invited for the following posts to be filled up on deputation basis
in Central Pulp and Paper Research Institute, Saharanpur as under:

Sl. | Post Level in the Pay Matrix | No. of | Age

No. Post

1. Manager (Finance & Pay Level - 12 01 Not Exceeding 56

Administration) (Rs.78800-209200) years.

2. Assistant Pay Level- 6 05 Not Exceeding 56
(Rs. 35400-112400) years.

3. | Accountant Pay Level- 6 03 Not Exceeding 56
(Rs. 35400-112400) years.

4. | Personal Assistant Pay Level- 6 02 Not Exceeding 56
(Rs. 35400-112400) years.

2. For detailed information, please visit the CPPRI website : www.cppri.res.in.
Any amendment or any post advertisement information shall be available on

CPPRI website only.

3. Last date of receipt of applications for the above posts is 30 days from the
date of publication of this advertisement in the Employment news.

%025

(Barnali Shome)
Administrative Officer
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CENTRAL PULP & PAPER RESEARCH INSTITUTE

(An Autonomous Organization under the Administrative Control of Ministry of

Commerce & Industry, DPIIT Govt. of India)
Paper Mill Road, Himmat Nagar, Saharanpur- 247 001 (UP), INDIA

ADVT. NO. CPPRI/Admin/ESTT./2025/02 Dated: 26.05.2025

Central Pulp & Paper Research Institute, a National level Institute was established in 1980
as an autonomous body under the administrative control of Department for Promotion of
Industry and Internal Trade, Ministry of Commerce and Industry, Govt. of India to promote
R&D in the field of pulp & paper.

2. Applications (in enclosed proforma) are invited for the following posts to be filled up on
deputation basis in Central Pulp & Paper Research Institute, Saharanpur from Indian
Nationals satisfying qualifications and experience as under:

Sl. | Post Level in the Pay Matrix| No. of | Age

No. Post

1. Manager (Finance & | Pay Level —12 01 Not Exceeding

Administration) (Rs.78800-209200) 56 years.

2. Assistant Pay Level- 6 05 Not Exceeding
(Rs. 35400-112400) 56.years.

3. Accountant Pay Level- 6 03 Not Exceeding
(Rs. 35400-112400) 56 years.

4. Personal Assistant Pay Level- 6 02 Not Exceeding
(Rs. 35400-112400) 56 years.

NOTE:

1

ol i

The period of deputation including the period of deputation in another ex-cadre post
held immediately preceding this appointment in the same or some other
organization/ department or the Central Govt. shall ordinarily not exceed 5 years.
The post carries the pay and allowances at Central Government rates.

The date for determining the age limit shall be the closing date prescribed for receipt
of the applications.

Last date for receipt of applications is 30 days from the date of publication in the
Employment news. Details of vacancy and the eligibility criteria and essential
qualifications, experience are annexed.

Advance copy of applications may be sent to the Institute by the candidates in the
prescribed proforma. However, only those applications will be considered which are
complete in all aspects and forwarded through proper channel.

The Department is required to forward the applications of those candidates who can
be relieved immediately.

sl
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QUALIFICATIONS AND EXPERIENCE:

1. Manager (Finance & Administration)- 01 Post
Essential Qualifications:

(i)
(ii)

(iii)

Second Class Post Graduate Degree from a recognized University

Minimum of 15 years experience, out of which 5 years experience should be in the scale of
PML-11 (Rs.67700-208700) in a Central Govt./State Government or equivalent post in
Autonomous body/ Public Sector Undertakings/University/ recognized Scientific
Institutions.

Thorough knowledge of handling of Financial and Budgetary matter, Establishment, Legal,
Civil works, Accounts, Purchase, Stores, Security and Vigilance procedure/rules with
working knowledge of Computer. Experience in organizing meetings and preparing agenda
note and minutes thereof.

2. Assistant : 05 Posts
Essential Qualifications:

(i)
(ii)

Second Class Bachelor Degree from a recognized university with one year Certificate/
Diploma in Computer Application.

5 Years experience in Central/ State Government in the pay scale of (Pre revised Rs.
5200-20200 plus GP Rs. 2400 or equivalent post in Autonomous body/ Public Sector
undertaking/ recognized scientific Institution/ University working in Administration/
Purchase/ Stores/ Accounts section.

3. Accountant : 03 Posts
Essential Qualifications:

(i)
(i)

Second Class Bachelor Degree in Commerce from a recognized university and Certificate/
Diploma in Computer Application of minimum one year duration.

Experience: 5 years experience in the pay scale of (Pre revised Rs. 5200-20200 plus GP
Rs. 2400) or equivalent post in Autonomous body/ Public Sector undertaking/ University/
recognized scientific Institution. Knowledge of finance and Accounts procedure of

Government of India.

4. Personal Assistant: 02 Posts

Essential Qualifications:
(i) (a) Second Class Bachelor degree from recognized university, having stenographic

speed of 120 w.p.m. in English/ Hindi shorthand and 40 w.p.m. in typing in English/
Hindi.
(b) One year Certificate/ Diploma in Computer Application.

(ii) Five years experience as Stenographer in Central/ State Government in the pay scale

of (Pre-revised Rs. 5200-20200 plus GP Rs. 2400) or equivalent post in Autonomous
body/ Public Sector undertaking/ recognized scientific Institution/ University.




GENERAL CONDITIONS AND REQUIREMENTS:

1

2.

Appointment on deputation will be on Foreign Service terms for a period of 3 years
initially, that may be extended upto 5 years. The pay of officer selected for
deputation will be regulated in accordance with the provisions contained in DOPT
O.M. No. 6/08/2009-Estt (Pay-Il) dated 17.6.2010 amended from time to time.
Screening Committee can exercise discretion regarding fulfilment of experience
criteria in the specified pay level and equivalence of pay level.

3. The Forwarding Authority while forwarding their applications should give / furnish the

o

8.

9.

following certificate/ documents:

(@)  Certified that the Information furnished in the application are correct from the
service records of the candidates and found correct.

(b) Certified that no vigilance or disciplinary case is either pending or being
contemplated.

()] Certified that no minor / major penalty has been imposed on him/ her
during the last ten years.

(d) Certified that no court case against him is pending in any court of law.

(e) Annual Performance Assessment Report (APAR) dossier for last 5 years.

® Cadre Clearance Certificate.

(9) Integrity Certificate
The concerned department/authority should also be confirmed that in the event of

selection for the appointment, the officer concerned will be relieved of his duties on
an immediate basis. The integrity of the officer should also be certified.

Applications not forwarded through Proper Channel will not be considered.

If the number of candidates is too large, considering the number of vacancy to be
filled for a particular post, the Institute reserves the right to short list the candidates
to be called for interview based on the eligibility criteria decided by the Screening
Committee.

Applications in the prescribed format (Annexure-l) in duplicate along with self-
attested copies of certificates, mark sheets and testimonials should reach
“Administrative Officer, Central Pulp & Paper Research Institute, Paper Mill
Road, Himmat Nagar, Saharanpur- 247001 (UP)” within 30 days from the date
of publication in the Employment News.

The candidates called for interview will be paid to and fro 2" class rail or bus fare by
the shortest route.

Recent passport size photograph should be pasted on the top right hand corner of

the application.

10. Applications, which are not complete in all respects, are liable to be rejected.
11. The Director, CPPRI reserves the right not to fill any or all the advertised posts or to

reject any or all the applications without assigning any reason (s) thereof.

12.All the dispute/litigation, if any, will be subject to Saharanpur (UP) jurisdiction

only.

13.Candidates are advised to visit the Institute website regularly for any updates

regarding the recruitment of above vacancy at www.cppri.res.in .

ADMINISTRATIVE OFFICER




PROFORMA FOR APPLICATION ON DEPUTATION AT CPPRI, SAHARANPUR

ANNEXURE-|

1. Name and address
(in Block Letter)
2. Father’s Name Recent Passport
size photograph
3. Spouse Nmae
4. Date of Birth
5. Name of present office
6. Date of entry into
service
7. Current Post
8. Date of Retirement
under Central/State
Govt. Rules
9. Correspondence
Address
10. Mobile No. Alternate Mobile
No.
11. Email Id

12. Educational Qualifications:

(a) (Starting from highest qualification to lowest. Enclose a separate sheet, duly authenticated by

your signature, if the space below is insufficient)

Sl. No.

Educational Qualification

Name of Education Board/University

(b) Details of Training Programme attended:

Sl. No.

Details of Training Programme

Year of participation




13.Nature of present employment i.e., ad-hoc or Temporary or quasi-permanent or permanent.

14.Details of Employment, in chronological order
(Enclose a separate sheet duly authenticated by your signature, if the space below is insufficient)

Ministry/Department Post held | From To

on regular
basis

Pay Band and Grade
Pay/Pay Scale/
Pay Level in
the Pay Matrix

Nature of Duties
(in detail)

15.

In case the present employment is held on
Deputation/Contract basis, please state:

@

The date of initial appointment on
Deputation/Contract

(b)

Period of appointment on Deputation/Contract

(c)

Name and address of the parent Office /Organization
to which applicant belongs

16.

Additional Details about present employment.
Please state whether working under:

(a) Central Government /State Govt

(b) Autonomous Body

17.

Gross monthly emoluments drawn with grade pay
(Please provide details thererof) (Also specify whether
CDA pattern or IDA pattern or grade pay equivalent to
CDA pattern)

18.

Additional information, if any, which applicant would
like to give in support of his/her suitability for the post.
(in case of insufficient space, please attach separate
sheet duly signed by the applicant)

I have carefully gone through the vacancy circular/advertisement and | am well aware that the information
furnished in the prescribed form duly support by the documents in respect of Essential Qualification/Work
Experience submitted by me will also be assessed by the Selection Committee at time of selection for the
post. The information/details provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selection has been suppressed /withheld.

Date:

(Signature of the candidate)

Address ...

..................................




Certificate by the Employer/Cadre Controlling Authority

The information/details provided in the above application by the applicant are true and correct as
per the facts available on records. He/She possesses education qualifications and experience
mentioned in the vacancy circular. If selected he/she will be relieved immediately.

2. Also certified that:

i) Certified that Shri/Smt.....ccccovvreevnncnens holds a permanent post Of .......imiecseneas under the
..................................... SINCE...ereitrcittcetce et eneseaees

ii)There is no vigilance or disciplinary case pending/contemplated against Shri/Smt................. concerned
during last 10 years.

iii)The integrity of Shri/Smt........cccveiviiiiiiiiiniin. is certified and beyond doubt.

iv) His/Her CR Dossier in original are enclosed/photocopies of the APARs for the last 5 years, duly
attested, by an officer of the rank of Under Secretary of the Govt. of India or above are enclosed.

v) Cadre Clearance Certificate is enclosed.
v. No major/Minor penalty has been imposed on him/her during the last 10 years or A list of
major/minor penalties imposed on him/her during the last 10 years is enclosed. (as the case may

be)

Countersigned
(Employer/Cadre Controlling Authority with Seal)

Date:
Place:




